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1. O6mne nonoxenusn

l.1. Hacrosuee [Tonoxenne o 3almMTe nepeoiianbibix JaHHsIX paboTHHKoB (1anee
[Mosioxkenne) MyHHIMNANBHOTO ABTOHOMHOTO YUPEXKAEHHA AOMOIHHTEILHOTO 00pa3oBaHHA

«CnoOpTHBHO-03I0POBUTENLHEIA Komnneke «Kemuyxunay (anee oy)
paspaboTaHo Ha ocHoBaHuK crateil Koneruryuun PO, Tpyaosoro koaexca PO, Kozxexca
P® 06 aAMHHACTPATHBILIX NpaBoHapyluennax, [ paxaaHckoro xozekca PO, VY ronosHoro
xoaexca P, a taxoke Wenepansioro 3akona "O6 nupopmalin, HHbOpMATH3AIUH 1 3alUHTe
igopmartiiv” U «O NepCOHATBHLIX AAHHBIX).

1.2. llensto panunoro [lonoweHwusi ABASETCS OMNpelelieHHe MNOpAAKAa 0OOpadoTkH
MEePCOHANLHBIX AaHHLIX paboTHHKOB M obydarolmxca OV; obecrieyeHue 3allivThi Npas H
ceoboa padoTHHKOB M obyualouuxcs mpd obpaboTke WX NEpCoOHATBHBIX JMAHHBIX, OT
HECAlKIIMOHMPOBAHHOrO AO0CTYMAa, HENPaBOMEpHOro HMX MCIIOIL30BaHHA WM YTpaThl, a
TAKKe YCTAHOB/IEHHE OTBETCTBEHHOCTH JOMKHOCTHBIX MHL, WMEHKNX [IOCTYN K
NepcoHANLHBIM IaHHBIM PabOTHHKOB M 00yJal0IIMXCA.

1.3. TlepcoHansHble JlaHHBIE OTHOCATCS K  Kareropud  KouQuueiuantbHOH
uHpopmalum. Pexnm KoH(QUISHUHANEHOCTH TIEPCOHANTLHEIX NIAIHBIX CHUMAETCs B Clly4asx

0fe3NMYMBAHAS HAW 1O HCTEYeHHHM 75 JIeT cpoKa XpaHeHHWs, eclli WHOEe HEe OMpeleneHo
FJAKOHOM.

1.4. Hactosmee [lonoxenwe yrsBepaaeTcss W BBOAMTCA B JIGHCTBHE NpHKa3OM
PYKOBOIMTENS 00PA30BATENBHOIO YUPEXASHHS W ABNALTCA 00s3aTENBHBIM AN MCIONHEHNS

BCEMH paOOTHMKAMH, MMEOUIMMH AOCTYN K TEpCOHANbHLIM JIaHHBIM COTPYAHMKOB M
ofy4aronmxes.

1.5. Bee pabGotinku OV pomxubl 66ITh 0O3HAKOMACHE ¢ HacToswuM [Tonoxenwem non
HHOANHCh.

2. OcnoBHbIE NONSITHS H COCTAB NEPCOHAJILUBIX AANNbIX

2.1. Jina uened wuacroauero [lonoxeHus HCNONB3YIOTCA CREAyiOlHE OCHOBHbLIE
NOHATHS:

- fepcoHanbHble NaHible — HHdopMaLis ((haMunua, uMms, OTHECTBO, 01, MECsLL, JAaTa U
MECTO pOXIGHHMS, aipec, CeMeHHOe, COLHANLHOEe, HMYILUSCTBRINOE MONONKKEelHe,
oOpazosatue, npogeccus, JoxXoapl, Apyras nudopmaums), HeodXoauMas PyKOBOAHTENO B
CBA3M C TPYAOBBIMM OTHOWEHHUSIMH W KACAIOUIMECA KOHKPETHOro paboTHUKa uiau ans
Besienus 00pa3oBaTeapHOro nNpoLecea,




— oOpaborka [epCOHaIbHBIX MAHHBIX — chop, cucremMarH3alnd, HaKOIIEHHE,
XpaHeHHe, yToHHeHHe (oOHOBACHUE, U3MEHeHHe), HCMOAL30BAlNE, pacrpocTpaieHe (B TOM
yuesre nepeaada), 00e3nnuMBalne, GrokupoBatue, yHHYTOKEIHHT nepCoOHAlbHbIX JAaHHBIX,

~ KOH(HICHIAAIBHOCTE NEPCOHANBHBIX JIAHHBIX == obs3aTenbpHOe AN CODMONCHHS
HAAHAYCHHOrO OTBETCTBEHHOFO NHLA, NOAY4MBIUEro AOCTYM K nepcoHalbHBEIM AAHHEIM,
TpefoBaHue He AOTYCKaTh X PacTipoCTpanciis Ges cornacus paboTnuKa HAM POAMTERA
(3aKOHHOTO TIPENCTaBHTENA) 00YHaloIUerocs, HHOro 3aKoH HOrO OCHOBaHHA,

— PAacnNpPOCTPaHEHNE MePCOHANBHLIX JAARHBIX — neiicTBus, HarpasieHHbIE Ha nepena4dy
MEPCOHATLIBIX AAHHEBIX ONpPEASTeHHOMY KpYTy JIHLL (nepegayua NepcoHanbHbIX JIaHHBIX) HIH
1A O3HAKOMAEHHE C NepcoHanbHbIMH JaHHBIMH HeorpanHycHHOro Kpyra i, B TOM 4YHCAC
0GHAPOIORAIIME MEPCOHATBHBIX JAHHLIX B CPEACTRAX waccoBsoil uiopmaly, pasMeUIEHHE
B MHQOPMALMOHHO-TENEKOMMYHUKAIAOHHBIX  CETAX  HAH npejiocTaieHHe AocTyna K
NePCOHATLHBIM JAaHHBIM PAGOTHHKOB KaKHM-THBO MILIM CTIOCO0OM;

— WCTIONB3IOBAHUC NEPCOHANBHLIX AAHHBIX — aeHcTRHS (onepatiii) © nepcoHanbHbIMH
JAAHHBIMM, COBEpILAEMBIE NONMHOCTHRIM THLOM OV B leadx NPAHATHA PelleHHA WM
cOREpIISHHS WHBIX ACHCTBHH, TOPOKIAIOUIHX JOPHAMYECKHE MMOCTACTBHA B OTHOIIEHHH
pabOTHUKOB HIH 0DYHAIOIUXCA NGO MHBIM 06PA3OM 3aTPArHBAIOIIMX HX Npasa 1 ceoboAs!
WK TIpaBa i cBo0oabl APYTHX UL

— BrokMpoBaHMe NEepCOoHANLHBIX AAHHBIX — BpEMEHHOE MpeKpailenie cbopa,
CHCTEMATH3AUMH, HaKOTUIeHH A, UCNOAb30BAHMA, pacrnpocTpancHHA fepcoHanbHbIX AdHHBIX,
B TOM YMCIE HX Mepeaali;

— YHMYTOXEHHE TMEPCOHANBHBIX NaHHBIX — feiicTRMA, B pe3ynsTare KOTOPhIX
HEBOZMOKHO BOCCTAHOBHTL COJEPKAHME MEPCOHANBHBIX JAHHBIX B U1 OpMaLlHOHHOH
CHCTEME NEPCOHANBLHBIX JARHBIX WK B PE3yNIbTaTe KOTOPBIX YHUYTOIKAIOTCS MATEPHATBHLIE
HOCHTEJIN NMepCcoHalbiIbIX JAaHHBIX,

— oBe3nuuMBaHME MEpPCOHANBHBIX JAHHLIX — JeHCTBHS, B Pe3yibTate KOTOPLIX
HEBO3MOKHO ONPEAETHTb NPUHAILIEKHOCTE NEPCOHANBHBIX AQHHEIX KOH KpeTHOMY JIMLLY;
— oblienoCTYNHbIE NepcoHansible OallHbie — nepcouanbusie AauHeIe, JOCTYI

HEOrPaHMYEHHOTO Kpyra AMIl K KOTOPhIM NPCOCTABICH € cornacus paboOTHMKA HAH
poautens (3aKOHHOrO NpefCTABUTENS); WIM NEpPCOHANbHLIE AAHMbIC, HA KOTOphiE B
COOTBETCTBUM ¢ (peZlepanLHBIMH 3AKOHAMH HE pacrpoCTPaHsACTCs tpebosanie cobmoneHNS
KOH(HACHLHATBHOCTH,

— 0KyMeHTHpOBaHHas HHGOPMALMS — 3a(pHKCHPOBANHAN HA MATEPUANLHOM HOCHTE1S
[yreM AOKYMEHTHPOBaMHS HHPOPMALHS C PeKBHINTAMH, NO3BOAMIOLUIAMY  OTIpeNeTUTh
TAKYIO HII(pOPMALIMIO HITH ee MATEPHATLHBI HOCUTEND,

2.2. B cocTaB nepcoHabHBIX QaHHBIX BXOST!

- anKetisle u Guorpaduueckue JanHbie,

- obpazoBaline;

- goxymelrr o obpasopanuu, o KBAAM(PUKALMK MAM HATHUHH CHELHATBHBIX 3HAHWH —
ApM nocTynieHuu Ha paboTy, Tpefylouylo CrneuranbieX 3HAHUA HAM  CIeUHAILHON
NOArOTOBKH,

- CBEJICHMA 0 TPYAOBOM H 001LeM cTake;

- CBEJICHHA O COCTABE CeMbii;

- 1ACHOPTHRIE AAHIILIE,

- CTPaXOBOE CBHAETENLCTBO FOCYAPCTBENIIONO NEHCUOHHOTO CTPAXOBANMNS,
- causerenserso o npucsoenun MHH,




]

CBEJIEHMS O BOMHCKOM YYETE,;
cpeflenms o0 3apaborHoll nnaTe COTPYAHHKE,
cBelCHUs O COLMANLIBLIX BrOTax;
HAIM4IKME CYAUMOCTEH;
aJ[pec MeCTa JKHTENbLCTRA,
AOMALIHKI Tenedot;
MecTo paBoThl WK y4ebsl WieHOB CeMbH 1 POACTBCHHIKOB;
CofIepIKaAHNE TPYAOROTO A0I0BOPA;
NOANHHHMKA | KOMH TIPMKA30B M0 IHYHOMY COCTABY,
- THYHBIE Jeld COTPYAHHKOB i 00y1alonXCs;
- TPV,/I0BEIE KHHIKKH]
- OCHOBAHMS K NMPHKA3aM M0 THYHOMY COCTABY,
- pena, cojieprkaliie MartepHansl [0 MOBLIUIEHHUIO KB puKaly W NEPENoAroTOBKE
COTPYAHHKOR, UX ATTECTAITMH, CTYHEOHBIM paccieoBaHuaM;
- KOTIMK OTHETOB, HANpPAB/seMble B OPTaHbl CTATUCTHIH,
2.3, JloxymeuTbl, yKazaHHele B I 22, pacrosmuero Ilonoxendd, ABIAIOTCH
KoH(pUISHIMATBHBIMHE,

24, KoMMIeKT NOKYMEHTOB, CONPOBOXAAIONINMI MPOLECC ogopMaAcHHS TPYAOBBIX
orHolernii pabotruka B QY  1pH ero nNpueMe, nepesoas i YBOTEHEHUH.

2.4.1. Undbopmatius, npeacrapisacMas paGOTIHKOM MPH MOCTYIICHUY 12 padoty B OV,
JOMKHA HMETH JOKyMEHTalbHylo (hopMy. [Ip# 3aKiIOMEHHH TPYAOBOro Jorosopa B
COOTBETCTBUM co cT. 65 TpyaoBoro Komekca Poccuiickolt Menepanuu MHLO, TOCTYNAIOMES
Ha paboTy, NpeAbiBIAeT PYKOBOAXTEMO:

— MACMopT WK MHOH JOKYMEHT, YIOCTOBEPSIOLLMIA JIUTHOCTE,

— TpyZOBYIO KHHXKKY, 338 HCKIOUEHHEM CIyHdes, KOrja TPYAOBOHW JIOTOBOP
jaknIOdaeTcs  Brepehle  Wnd  paboOTHMK  nocTynaer  Hd paboTy Ha  YCIOBHAX
COBMECTUTENBCTEA, THO0 TPY/A0Bas KHIKKA Y paboTHHKA OTCYTCTBYET B CBSI3U C €e yTpaToH
M TIO APYTHM ITPHYMHAM;

— CTPAXOBOE CBH/ETENBCTBO FOCYAPCTBEHHOIO NeHCHOHHOI'O CTPax0BaHN;

— JOKYMEHTBLL BOMHCKOTO ydera — Ui BOEHIT000A3ANHBIX W JIHL, TOAeKaLHX
BOMHCKOMY YYETY)

— nokyment 06 00pazoBaHuH, O KkBATMDHKALMA UM HATHYUA CICLMANBHBIX 3HAHWA —
npu TOCTYIIEHHH Ha pabory, Tpebyloulyio creuuanbHbIX JHAHMH WIKM ClIeLUalbHOM
MOArOTOBKH,

— CBUNETENLCTBO O NNPHCBOSHHH WHH (npu ero vanuuuu y paboTHHKa).

2.4.2. Tlpu oopmieHHH paboruuka B OY  3anmonusercs yHrpuurposanHas Gopma T-2
«/Iuunas xaprodka pabOTHMKa», B KOTOPOA OTPAXKAIOTCS CNEAYIONMe aHKETHBIC M
Guorpaudeckue AalHble pabOoTHHKA:

_ o6wme cpegenus (@.A.O. paGoTHuka, JAaTa POKASHHH, MECTO PONKASHHA,
rpaKIaHCTBO, 00PA3oBAINE, npogeccus, cTaxk paboThl, COCTOSAHUE B Opaxe, nacmopTHbie

JAHHBIE);

— cBeeHus O BOMHCKOM YHETE,

— nadHbie 0 npueme Ha padory.

B pagpHeiilieM B JIHYHYIO KaPTOHKY BHOCHTCH!

— cpeelKs 0 MepeBoax na Apyryio padory;

— ¢cgenelns o0 arrectalum,




— CBEJ/ISHMI O NOBBINIIEHUH KBanupHKaLnK;

— cBelenus o ipodeccHoHanbHON nepenoaroToBKe;

— CBEAEHHA O Harpaaax (NooWpeHHsax), NOUETHLIX 3BANHAX;
— cBeneHus of oTnycKax;

— CBEAEHHH O MECTE WMHTENLCTBE H KOHTAKTHLIX TEJTE[IJDHEX.

2.5, KomrmutekT A0KyMEHTOB, CONPOBOKAAIOUIMI 00pasoBaTe/biibiid MPOLIECT B MAVY IO
«COK «)KemuyxuHan npu npueme uian oTdncaenin obyyaiolerocs.

2.5.1. Mpu odopmnenun peberka 8 OY  3anonusiercs 3asasieHHe, AOrosop, KOMHA
CBUJETENBCTBA O poxcaeHHn(nubo macmopt), CNpaBka O COCTOAHMH 370POBBA B KOTOPOM
OTPAKAIOTCA CNEAYIOLINE aHKeTHBIe U Ouorpaduueckue AaHHble:

— 0buwme ceemenus (P.W.0O., nata poxaeHHs, MECTO POXNASHHMS, TPaXKAAHCTBO, JaHHLIC
CBH/ICTENBCTBA O POXKACHUM);

— JIaHHBIE O NOCTYTACHUU B LIKOTY.

B nansueiiniem BHoCsTCS!

— CBEJCHHA O MECTE MUTENLCTBA U KOHTAKTHBIX TenedoHax.

3. Coop v oGpaborka nepconatbHbIX JAHNbIX

3.1. Tlon oOpa®oTKoil nMepcoHaNbHBIX AAHHBLIX MOHMMAETCA MONYYEHHE, XPaHEHHES.
KOoMOMHHpOBaHKe, nMepeaada MaM noboe Apyroeé MCmoab3oBaHHe MEepCoHaNblbIX AaHHLIX
paboTHHKOB 1 O0YUAIOLLIMXCS.

3.2. B uenax obecnevyeHus npas 4 cBoOoA u€NOBEKa W IpakiaalMHa pyKOBOAMTEdb H
ero npeactaBurend npu o6GpaboTke mNepcoHANBHBIX JaHHBLIX 00fA3aHbl cOONIOAATH
crenylome obuire TpeboBaHus:

3.2.1. ObpaboTka nepcoHaNbHbIX AAHHLIX MOXET OCYLUECTBIAATHLCS MCKIKOHYHTEIBHO B
lensx obecneuenns CcoOOMOAEHHA 3aKOHOB W MHBIX HOPMATHMBHBEIX TIPAaBOBBIX aKTOB,
obecnieuenus nuYHOi 0e30MacHOCTH, KOHTPOJS KOMHYECTBA W Ka4decTBa BBIMOJHAEMO
pafoTtel u obecneveHus COXPAHHOCTH UMYLIECTRA.

3.2.2. Tlpn onpenenenuy o0beMa W conepxanus o0OpadaTeiBaeMBIX MEPCOHANBHLIX
JAaHHBIX  PYKOBOAMTENL OOKEH pykoBoacrBosathes Koucrutyumed  Poccuiickoit
enepaunu, TpyAOBLIM KONEKCOM H HHBIMH (QENEPaNbIibIMH 3aKOHAMM.

3.2.3. TlepconansHpie RaHHBIE clenyer noiay4ars y paborHuxor u(unu) poawurene
(sakoHHBIX mpejcTaBureneit) obydalouerocs. Ecau nepcoHAnbHBIE AaHHBIE BO3IMOKHO
MOJY4HTh TONBKO Y TPEThEH CTOpOHBl, TO paboTnuk W(MIM) poauTens (3aKOHHBI
MpeACTABUTENb) AOKeH OblTh yBeoMieH o0 IToM 3apaHee, M OT Hero A0MKHO Oblib
nonydyeHo muckmennoe coriacue (Ilpuwrosicenue Ne 1). PykosoamTens AOMKEH COODLINTS
paboTHUKY #W (MIH) POJAMTEMO (32KOHHOMY MNpPEACTaBUTENIO) O UeNAX, NpeanonaraeMsix
MCTOMHMKaX M cnocobax MOMy4eHUs MEepeoHaNbHBIX JaMHBIX, @ TaKkKe O Xapakrepe
MOANEKAUIMX MONYUCHHIO TEPCOHANBHEIX NAaHHBIX M MOCTEACTBHAX OTKasa paboTHMKa
“(nnH) poauTens (3aKOHNIOrO MPEACTABHTEAA) JaTh T[HCLMEHHOE COTrJacHe Ha MX
nmoay4eHne.

3.24. PyxoBoauTeNb He HMECT [paBa Moay4ats W oOpabaThiBaTh NEpCOHANbHbLIE
J@HHbIE 0 NOAHTHYECKHX, PEJIMTHOHBIX H HHBIX YOCKACHUAX K YacTHOM Wu3Hu. B cayuasx,
HEMOCPe/ICTBEHHO CBA3aHHLIX C BOMPOCAMH TPYAOBLIX OTHOIIGHHH, AAHHBIE O YaCTHOI
Ku3nu paborunka (HIQOPMALNS O NXHIHENLATENLIIOCTH B cepe CeMelHLIX BLITOBBIX,




JUMHBIX OTHOIEHNI) MOTYT ObiTh mo/yyens! ¥ oOpadoTaibl pyKOBOJMTENEM TOIBKO C €10

NHCEMEHHOTO CormacHs.
O6paboTka ykasaHlbIX MNEPCOHaNbHBIX J21ex  padorHukos Oy AIGIINC

PYKOBOJMTENEM BO3MOXKHA TONBLKO C MX cornacus axb0 0e3 ux COrJlacHs B CHASAYIOLHX

CAyHasIX:
~ NEPCOHANBIILIE JAHHAIE SIBAIOTCA ODIIENOCTY MHBIMM! _
~ MepcoManblible JaHHbIE OTHOCATCS K COCTOAHHIO 3J0pORBA W HX obpaboTKa

HeOoOX0AMMA TSl 3aUMTHl MX JKH3HH, 310POBbS HIH MHBIX HKU3HEHHO BaXKHBIX HHTEPECOB
MO0 KU3IHU, JAOPOBLS MM MHBIX KHIHEHHO BAKULIX WHTEPECOB APYTHX ML M NMOTYHEHHE
cornacus paGoTHHKA H(WIK) poauTeNs (3aK0HIOro NPEACTABKTEIS) HEBOIMOKIIO;

— no TpebOBANMIO NONHOMOYHBIX FOCYAApCTBEHHBLIX OpPraHoB B - CAYHaAX,

MpeayCMOTPEHHEIX (i}E,EI,E‘pﬂ.TIB]IHM 3aKOHIOM.
3.2.5. PykoBomuTens He WMeeT Mpaso noiy4aTh u 00pabaThiBaTh AEPCOHANBHLIC

Jatisie paboTHHKA 0 ero 4IeHCTBE B 0OUIECTBEHIIBIX 00BeAHIICHNAX HITH €T0 npog)Co3HOM

JACHTE/IBHOCTH, 30 HCKIIOMEHHEM CTYHaes, Npe/lycMoTpeHnbiX heaepanbHbIMA 3aKOHAMH.
3.2.6. Pykosomirens Bnpase o6pabaThiBaTh MepCOHANbHBIE NAHHBIE TOJBKO €

MUCBMEHHOrO corjacHs poanTena (3aKOHHOTO NpefCTaBUTENs) H (unu) paboTHHKA
(Hpuroscenue Ne 2).

3.3, TMNopaaok obpaGoTku, nepeadn 1 XpaucHus NepCoOHLILILIX AANHEIX.
3.3.1. Paboruuk u (uau) poawTens (3aKolHbIH [IPeACTaBUTC/b) NPENOCTABIACT

JMpeKTopy HocToBepHble cBejeHus o cefe u (Mau) obyuaiomemces. [lnpexrop oy
NpoBepseT ZOCTOBEPHOCTh CBEAEHWH, CBEpsAA NpeAOCTABIeHHbIS JaHHbIE, ¢ HMEIOLHMHCA

JOKYMEeHTaMH.
3.3.2. B uensx ofecnevwenns nNpap u ceobol vesoBeKka W rpkaaHiHHa PYKOBOAHTEIb H

ero npeAcTaBUTeNH NpH 06paboTKe NEpPCOHATLHBIX AAHHBIX MOIDKHBEl COOIIOAATE 3AKOHBI H
MHBIE HOPMATHBHEIE PABOBLIE AKTEL.

4. Mepenaua | xpaienne NEPCONaNbLILIX JANNBLIX
4.1, [Tepeiaya nepcoHaNbHEIX AalHBIX BO3IMOXKIIA TONLKO ¢ cornacus paboTiuka u(uau)

poauTelis (3aKOHHOI'O 1IPEACTABHTEN), MIM B Ciayuasx, [PIMO MpeilyCMOTPEHHbLIX

aK0OJaTe/ILCTEOM.

4.2, Ilpu nepejave TMEPCOHANBHBIX AAHHBIX JIOMKHBI CODMIOAATL  Cleayrollie
TpeboBaHHs:

- He coolwars nepcoHanbHele Aannsie padoTuuka H(MaH) ofyuqalowlerocs TpeTbeil
cropore 0Ge3 muchbMerrHoro cornmacus  paboThnyka u(unM) poaurens  (3aKOHHOIO
npescrapurens) ({Ipuroxcenue A2 3), 3a MCKNOUEHHEM CTy4aeB, KOraa 3T0 HeOOXOIMMO B
HemsIX MpeaynpexaCHHS YIpo3bl JKH3HH M 340pOBblO padoTHMKA, a Takie B Cayyasx,

YCTAHOBACTIHBIX (PeaepaibHeIM 3aKOHOM;
- He coobuwars nepconansible Hannsie paboTiMKa B KOMMEpHecKMX uensx 6Ges ero

MHCHMEHHOrO COTIacHs;

- MpeAyNPEeATs JIMLL, TNOAYHAIOMIMX MEepCoHANbHBE Janible paboTHHKa H(MaM)
0Oy4aIouIerocs, 0 TOM, YTO 3TH JAHHBIE MOTYT OLITH HCMOAKIOBANL! WL B 1EA8X, 414
KOTOPBIX 0111 COOOLIENE], H TPeBOBATH OT ITUX UL NOATBEPHICHIS TOTO, YTO 3TO NPABUI0




cobmoseno. Jluua, nodyvaiouMe —HepcoHanblibie  AaHHsie  pabOTHHKA n(uam)
00yualowerocs, ods3ans! cobnoaaTs PeKMM CEKPETHOCTH (KON(HASHUHANLHOCTH). JlanHoe
MOMOMKEHHE HEe pacnpocTpaHseTcs Ha 00Mell NMepcoHanbHLIMK AaHHBLIMK PabOTHHKOB H(HAH)
00y4alouXea B MOPsJIKE, YCTAHOBACHHOM (de/lepaibHbIMH 3aKOHAMM;

- paspeiuate AOOCTYIN K TMEePCOHANBHLIM JdaHHLIM paGuTHMI{OB u(unu) Dﬁ}fqalﬂﬂlHXCﬂ
TONLKO CreUHANBHO YNOMIIOMOYEHHLIM AHUAM, ONpeAeNeHHLIM NPHKA30M M0 LIKO/e, TIPH
ITOM YKasaHHble IHUA NOMKHBE UMETE NMPABO MNOAYYATH TOJBKO T€ MEPCOHATbHBIE JaHHLIE
paboTHika u(uan) obydaiomerocs, KOTopble HEOGXOAMMBI JUTA BBINOTHEHHA KOHKPETHBIX
by HKLIMIT;

- He 3anpaliueaTek WHGOPMALIKIO O COCTOSHUM 310poBLs pabOTHHKA, 338 HCKITIOHEHHCM
TeX CBENCHHMH, KOTOPLIE OTHOCATCA K BONPOCY O BOIMOMKHOCTH BEITOIHEHHA paboTHHKOM
TPY/10BOI (DYHKIIHH,

4.3. Bce wmepn konduaenumansHocTH npu  cbope, ofpaborke H XpaHCHWH
MEPCOHANLIBIX JAHIBIX COTpyAHMKA u(unu) olyuaiollerocs pacnpoCTpPaHAlOTCHS Kak Ha
Oymanbie, TaK 1 Ha JNEKTPOHHBIE (ABTOMATH3IMPOBAlHEIE) HOCHTENH HH(POPMALIHH.

4.4. He pomyckaercs oTBedaTh Ha BOTIPOCHI, CBA3ZAHHBIE ¢ mMepenadell NepcoHATLHOH
HH(opMmaly no renedoxy uiau Gaxcy.

4.5. XPEHGH HEe TICPCOHANBHBLIX JIAHHLIX JAOMKHO TNpPOHCXOAHTE B NOPAIKE,
HCKNOYEOWEM HX YTPATY MIKW HX HENPaBOMEPHOES HCMOML30BaAHUE.

5. JlocTyn K nepeonaiabisiM Aannsim

5.1. Buytpenunii noctyn (RocTyn BHYTPH oprainzaimm ).

5.1.1. TlpaBo nocTyna K nNepcoHaNbHBIM JlalHbIM coTpyaHuka u(uiu) obyuaronierocs
HMEKOT:

- AHPEKTOP;

- 3aMECTHUTEb AHPEKTOpa;

- cam paboTHuK ¥ (MnK) obyyalouMHCcs, HOCHTEs NAHHBIX;

- APYrHe COTPYAIIMKY [PH BBIMONHEHHH HMU CBOUX CNY)eOHBIX 0Bs3aHHOCTEH.

5.1.2. Tlepeuens Jimll, WMEIOWMX AOCTYN K MEPCOHAJLHBIM JAHHBIM, OTNpEAEIseTCs
IIPHKA30M JMpPeKTopa.

5.2. Briemuuii gocTyn.

5.2,1. K umucny maccosbix noTpe@urened nepcoHalbubiX JaHHBIX BHE OPraHH3alluH
MOMHO OTHECTH OCYAAPCTBEHHBIE M HETOCYA2pPCTBeHHbIC GYHKUMOHATLHEIE CTPYKTY b

- HAJIOTOBLIE HHCIEKLIMH,

- IPABOOXPAHHTEINTLHBLIE OPTaHbl;

- OpraHbl CTATUCTHKH;

- CTPAXOBLIC areHTCTBA,

- BOCHKOMATBI}

- opralibl COLUHANLHOIO CTPaxoBaHH,

- MEHCHOHH b (POHIBI;

- MogpasaeseHHa MYHHUHTANBHBIX OPTaHOB YIIPABNCHHSL.




3,2.1 Ha/130pHO-KOHTPOIIBHbLIE Opratbl MMEIOT J0CTYN K HI(opMaLHK TOTLKO B Cdhepe
CBOCH KOMIeTeHU MY,

5.2.3. Opranusaiii, 8 KOTOpble COTPYJIHHK MOMKET OCYILECTBIISTh IepeduciIeHus
JICHEXKHBIX CPECTB (CTPaxoBbie KOMMAHWM, HErOCY[AApCTBEHHBIE MNEHCHOHHEIE (O,
OJIarOTBOpUTENbIbIE OPraHU3ALNN, KPEAHTHDIC YUpexKaeHHus), MOIyT MOAy4HTs AOCTYN K
HEPCOHAILIBIM faHHBIM pabOTHHKA TONLKO B CIIy4ae €ro NUCHMEIHOro paspelleHus.

5.2.4, Ipyrue oprasusaunm.

Ceenenna o paboraromem COTPYAHHMKE MM YXKC YBOJNEHHOM MOTYT ObiTh
NPCAOCTABNEHBL APYro#l opranMsanmM TONLKO ¢ NMChMenHoro 3anpoca Ha Onadke
Opraliu3aunm, ¢ NpuIoXKeHHeM KOMWM HOTApHA/ILHO 3ABCPEHHOIO 3asBleHHs paboTHHKA.
[lepcoHanshbie AaHibie COTPYyANMKA MOTYT OLITh MPCAOCTABIACHSl POACTBEHHMKAM HIH
HICHAM €ro CeMBbM TOJNBKO C NMUCLMEIHOIO paspelleHus caMoro coTpyaduka. B cayuae
passona ObiBulan cynpyra (cynpyr) HMMeiOT npaso o0paTHTLCS B OpraHu3aUMio ¢

MUCEMENTIBIM 3aNIpocOM 0 pasmepe 3apaboTHON nnars! cotpyaxuka es ero coriacus (YK
Pd),

0. 30HTA NEPCONANbLILIX AATTLIX

6.1. Tlon yrposzoif WnM OMNACHOCTBIO YTPAThl MEPCOHANBIIBIX AGHHBIX TOHHMAETCs
CAMHUYIIOE WIH KOMNEKCHoe, pealblHoe WJIH MNOTeHLMaNLbHOe, aKTHBHOE WM naccHBHOe
NPOSBIICHNE 3J0YMBILUIEHHBIX BO3MOXHOCTEH BHEWIHMX HIH BHYTPEHHHX HCTOYHHKOB
yrpospl  coszasatb  HebmaronpusTHble COOLITHS, OKA3LIBaTL  JlecTaduauiupyloulee
BO3JIEHCTRHE HA 3a11MI1aemMyio HHhopMauuio.

6.2. Puck yrpossl nio0siM HHPoOpMalMOHHBIM pecypcam CO3Aai0T Criuxuiinbie OeacTsus,
IKCTPEMANLHBIE CUTYALUMH, TCPPOPUCTHYECKHE NEHCTBUSA, uBapHM TeXHHUECKUX CPeacTB M
AUNUE eBA3K, aApyrde oObeKTHBHble o0CTOATCeNLCTBA, & TAKNKe 3aHHTEPeCOBAHHBIE W
HejauTepecoBaliible B BO3HHKHOBEHHH YIpo3bl Jinua.

6.3. 3awnra MEPCOHANBHBIX NanHLIX npeacrasnser coboi JKECTKO
perjaMelTHpoBaieil W AUHAMUYECKU-TEXHONOrHUECKUH 1pouece, NpeiynpekaalouHi
HapyiieHue  JIOCTYNHOCTH, UENOCTHOCTH, JAOCTOBEPHOCTH M KOH(MHACHUMATBHOCTH
AEPCOHATLIBIX JAHHBIX M B KOHEHUHOM cyeTe ODECreuMBualOlIHif JOCTATOMHO HAEKHYTO
Ge30acHoCTL UH(GOPMALIHK B NIPOLECCe yNpaBielvecKkoH NeITeNbHOCTH LKOMbL.

6.4, 3amMTa NEepCoHANbHBIX AAHHBIX OT HENPaBOMEPHOrO MX HCITOML3OBAHHA MIH
yTparthi no/KHA GbiTh ofecrieyena pYKOBOAMTENEM 34 CUET €ro CpeicTs B nopaike,
yeTanopnelHom GeaepanbiibiMy 3aKoHamu.

6.5. Buytpennsas sauna.

6.5.1. OCHOBUBIM BUHOBHHKOM HECAHKIMOHUPOBAINIOrQ AOCTYNA K MEPCoHanbHbIM
JAHHBIM  ABNSETCS, Kak NpasHno, mepconan, paboraioutnit ¢ JAokymeirramu HoOazami
NAaUHBIX.  PernamMcHTaliua  JIocTyna  nepeoHasa Ko KOH(GMASHUHAILHBIM - CREACHHAM,
JOKyMeHTaM W 6a3aM AaHHBIX BXOAMT B YHCAO OCHOBHBIX HATIPABACHHH OpraHi3auMoHHOIN
jalumMiel MHOPMaltME W TIpeHA3NAYCHA JUis  PA3rPaliuyeHis  NOMIOMOUKIT  MeK1)
PYKOBOIMTEISAMH W CHISITHANINCTAMH OPraHu3allin.




6.5.2. Jlust ofecrieqenus BHYTpeHHEH 3a1UMThl NEPCOHAILHBIX AaHITBIX HeoOXoAMMO
codmoaars paj Mep:

- Orpalli¥elHe ¥ periaMeHTalks cocTasa paboTHHKOB, (1y HKIHOHANBHEIE 00A3aHHOCTH
KOTOPHIX TPEOYIOT KOHMHACHIHANBHBIX 3HAHWUH}

- crporoe waBupatenhbHOE M ODOCHOBAHIIOE —pacnpenesieliue  AOKYMEHIOB u
HHQOPMALIIK MeX LY paboTIMKAMK;

- 3tative paGoTIIKOM TPeBOBAHil HOPMATHBIIO-METOANICCKIX AOKYMENTOB O 3ALHTE
MHPOPMALTHK M COXPAHEHNY TAHHDI,

- HAIWYHE HEOOXOMUMBIX YCNOBUi B noMelleHuy ns paboTel ¢ KOoH(pUAEHTHAIEHEIMH
NOKYMENTaMit 4 0a3zaMu JaHHBIX;

- OPTAIIH3ALAS MOPSAKA YIHUTOKEHHS HiopmaliHu;

- BOCMUTATENBLHASY M pa3biICHUTENLHAA patora ¢ COTpyAHUKaMK 1o rpeaynpeiieHuio
VTPaThi HEHHBIX CBEJICHHI NpH padoTe ¢ KOHDUASHIHATEHLIMA AOKYMEHTAMH.

6.5.3.  SawmmTa  nepcoMansHelX  Aalllbix  Ha WICKTPOHTIEIX HOCHTEISIX.
Bee nankH, cofepKaliue NepeoHaIbHbIE AaHHbIE, 10IKHB ObITh 3a1IHIIEHBT TAPOIEM.

6.6, Bilenss 3aypra.

6.6.1. Jl1s 3anTel KoRn@UISHIAATEHOA nH(OPMALMA CO3AAIOTCS Ue/eHalpaBaeHHble
HeGAaronpUsTHLIE YCNOBHS ¥ TPYAHONPEOAOIHMBLE NTPETINTCTBUA M JIHLE, IBITAKOLIETrOCs
CORCPUIATE HECAHKUMOHMPOBAHHBLIM JOCTYN W OBJAneHue nHopmatmeH. Llensto ¢
PC3Y/ILTATOM HECAHKLUMOHMPOBAHHOTO JOCTYNA K HHOOPMALWMOHHBIM PeCypCaM MOMET OBITh
HE TONBKO OBNANSHHUE USHHLIMU CBEISHHMAMK U HX HCIIONE30BAHHE, HO H NX BHAOHIMEHCHHE,
YHUUTOKEHNE, BHecende Bupyca, noamena, (ambenpukauns COACPKAHMA PEKBHINTOR
JOKYMeEHTa W ap.

6.6.2. 1log noCTOpPOHHMM JIMLOM [oHUMaercs nioboe AMUO, HE HMEIOMee
HEMOCPEICTBEHHOI0 OTHOLIEHUS K AEATENBHOCTH WIKOITAL [locropoHH#ue NKLA HE NOJKHBL
3paTh  pacTipenesevve  yuxuuii, paboune OPOUECCHl, TEXHONOTMIO  COCTABNEHHA.
o(hopMIEHHMA, BEACHHS X XpaHeHUs JOKYMENTOB.

6.6.3. Jlis obecneuyenns BHEILHER 3allMThl NEPCONAIbHBIX AAHIBIX HEQOX0AHMO
cobnonars piaa Mep:

- MOPAIOK NPHUEMa, YUETa H KOHTPO LeATeAbHOCTH noCeTHTENEH;

- MPONYCKHOM peiwnuM IIKOIBI,

- [CXHWYECKHE CPeACTBA OXpaHbl, CHTHANH3ALIHH,

- MOPAAOK OXPaHbl TEPPUTOPHHM, 3AHHI, NOMELUEHHH, 1PAHCNOPTHBIX CPE/ICTS.

6.7. Bee mmia, cpasaiHele ¢ romyveHvem, o0paboTKOH H 3alIMTOH NEPCOHANbHBIX
HAHHBIX, 00513aHEI NOANHCATE 003aTENLCTBO O HEPAsMMAlleHMH MEPCOHANBHBIX JaHHBIX
paGoTHIHKOB H(UIM) 00y aIOLIHXCA (Mlpunooicernue Ne 4).

6.8. T10 BOIMOKHOCTH MEPCOHANBHBIE AaHIIble 0De3NIHIBAIOTCS,
7. Mipasa v oGs3anuocTy paboTnHKa

7.1. 3axpennenue npag paboTHUKa, PEerlaMEeHTHPYIOUIMX 3AUIHTY €I'0 MEepPCOHaNLIILIX
JHHBIX, 0BECHIeUHBACT COXPANHOCTD 110JIHON M TOYHON HHDOPMALLHH O HeM.




7.2. PaGoTHHKH W MX TNIpEACTABUTENN AOMKHBI OBITH O3HAKOMINCHB! 1101 MOANHUCH ©
AOKYMEHTAMI , YCTAHABNHBAIOLHMH NOPALIOK 06paboTKH NepCOHANLHBIX TAHHLIX, 8 TAKIKE
00 HA 11paBax ¥ o0s3aHI0CTIX B 3TOM 001aCTH,

7.3. B uiensx 3aim e nepcoHansisix AaHHbIX, XPaHsUixes y pyKoBO/AHTEN, padOTHHK
IHMeeT Npago:

- TpebOBaTL HCKAIOYEHHs U MCTIPABIEIIHS HEBEPIIBIX MM HENOJIIBIX NepPCOHATBHLIX
JUIHH BIX;

- na cBoboAHsIi Becnnatiblii TocTyn K cBOMM MEPCOHATLHEIM JAINILIM, BKIIOUAS MPABO
Ha hoJyuenie konuit moGoii sanuck, copepxauieil nepcoHatbHble JaHHbIE;

- [CPCOHANbHbIE  JanHBle  OLENOYHONO  XapaKkrepa AONONHHTH  3aSBICHUEM,
BLIPDRAIOUMM er'0 cOOCTBEHHYIO TOUKY 3pSHMSI;

- OUPCACATL CBOMX NpeiCTABHTENeH AN 3aLUMTHI CBOMX MEPCOHANBHBIX JAHHBIX,
- HA COXpatielue M 3aiTy ¢Boel TMYHoi 1 cemeliHoM Taiilim:

- 0TO3BATE cornacue a odpadotky nepconanbHeIx AaibIx ([Tpusoxcenue Ne 5).

7.4. Paboruuk obsisai:

- NEPL/lABaTE  PYKOBOAMTENIO WK €ro NpPEACTABHTENIO KOMMJNEKC JOCTOBEpHbIX,
AOKYMEHTHPOBAHILIX 11EPCOHANBHBIX AAHHBIX, COCTAB KOTOPLIX yeraHorner TpyaosbiM
Kogekcom Pd;

- CBOCBPEMEHHO CoODLIATL PYKOBOAMTEMO 00 H3IMEHEIHH CBOWX nepcoHanbHLX
JAHHBIX.

7.5. B uenstx 3ammTs! 4acTHON KH3HK, AMUHON M CeMelHoN TaliHsl paboTHUKK He
AOTAHBE OTKA3LIBATLCA OT CBOCTO npasa Ha o6padoTky NCPCOHAIBIBIX JAMIBIX TONLKO € UX
COTACHA, TIOCKObKY 3TO MOXKET NOB/EYb [IPHYHIEHHE MOPLILHOTO, MATEPHATBHOIO BPE/A.

8. Orpercrsennocts  3a  pasrnamenne  konguwaCHIUHANBIOI Hitpopmann,
Cnsanon ¢ NepconaILIULIMH JannsIiMn

8.1. I'lepconanbnas OTBETCTBEINOCTL - OAHO U3 FAABHLIX TpeboBankii Kk opraHuauuy
(DYHKUMOHHPOBAHMA CHCTEMDI  3ALLMTLI  NEPCONANLION HiopMaunn 1 oBsBaTENbHOE
yenosue obecrieterua 3D PEeRKTHBHOCTH ITON CHCTEMBI,

8.2, 10puanueckue u (hpusmueckue nuua, B COOTBEICTBIUN CO CBOMMH MOJTHOMOYUAMM
Biajgelonme uuopmaimed o rpaicianax, nojlyqalonine W Mcnonblyiolwme ee, HecyT
OTBETCTBEHHOCTL B COOTBETCTBMH C 3akoHoaarenncTsoMm Poccniickoil Deyepaunn 3u
HAPYIIEHHUE PEXITME 3aILMTEL, 00paboTKK 1 NOpsIka UCIOAB3OBAHHS HTOI HHopmaLmy,

8.3. PykoBojMteNb, paspelialommii IOCTYI COTPYJHNKA K KOH(UASHIIHANBHOMY
AOKYMEHTY, HECCT IMEPCOHANBHYIO OTBETCTBEHHOCTD 3a AAHHOE pazpelleline.

8.4. Kaunbiit coTpyanux wmkonsl, moayuaiownii ans paGori KOH(DHACHUHANBHEL]
AOKYMEHT,  HECeT EAMHOJHYHYIO OTBETCTBENHOCTH 30 COXPAHHOCTH HOCHTENS ¢
KOHGUASHIHATBIOCT HIKPOPMALMH,




8.5. Jluua, BUHOBHBIC B HAPYLIGHHK HOPM, PeryaMpyloumx noiyyeHue, 00paboTKy
SALLRTY HCPCOHanbHbIX JalHblX paboTHuKa, HeCyT AMCUHITIIMHAPHYIO, AUMHHHCTPATHBHY IO,
PUKAANCKO-NPABOBYIO MIIM YrONOBHYIO OTBETCTBCHIIOCT] B COOTBETCTBHM ¢ deepansisivm
FAROUAMM,

8.5.1. 3a Heucnonnenue unu HEHaLIeKaLee Henoatielie paboTHUKOM 1O ero Buie
BOTNOARHHLIX Ha Hero oby3annocTeil no COOMOACHHIO YCTAIIOBACIOIO nopaaxa pabotul co
CBCJICHMAMH  KOHDMACHIIHAIBHOTO Xapakrepa  paborojiatent  Bripase HPHMEHSTH
MPEAyCMOTpeHuble TPy a0BbIM KOACKCOM HCLIH MUIRHAPHBIE BYLICKAH M,

8.5.2. JlomkHocTIbie THUE, B 00S3A1IHOCTE KOTOPBIX BXOAMT BEAEIHE NepcoHaIbHbIX
AAHHBIX - COTpYnHUKA, ofa3annl obecreunTs Kak/ioMm Y BO3MOXHOCTBE OIHAKOMICHMH ¢
AOKYMEHTAMHU M MaTepuanamu, HEMOCPEACTBEHHO 3aTPArBaIOILMMK €r0 NPABA H CBOGOLI,
CCT HHOE He NpenycMoTpeHO 3aKoHOM. Henpasomepuniit orTkas B npenoctasieHm
coOpuHHLIX B YCTAHOBICHHOM  MOpAAKE  AOKYMEHTOB, auGo HecBoeBpeMeHHoe
"PElOCTaBICHHE TAKMX AOKYMCHTOB WIH MHOI] uihopmalm B eayvasnx, NpeayCMOTPE HHBIX
3AKOHOM, nubo npenocrannenne HeNoMHoN HiH 34BEIOMO NIOKHOH HH(OpMaALMK - Bieuer
HATOKEHHE HA TOMKHOCTHBIX ML AIMHHNACTPATHBHOTO [ITpada B pasMepe, ornperenseMom
Konekcom 0d AAIMHHUCTPATUBHBIX NIPABOHApPYILEH UsIX,

8.53. B cootserctsun c [paskaaHCKHM KoeKCoM JHIE, He3aKOHHLIMH METOaaMU
nonyuusimre unhopmaimio, cocTapnsolyto caykebuylo Taitny, o6s3aHb] BO3MECTHTh
HPHIUHCHHBI® YOLITKH, NpUueM Takas ke 00s3aHI0CTh BO3NaraeTtes 1 Ha pPabOTHHKOB,

8.5.4. VYronosuas OTBETCTBEHHOCTL 32 HapylieHKe HEMPHKOCHOBEHHOCTH Y4acTHOI
KH3HK (B TOM 4HCHe HesakoHHoe cobupanue unu PacnpocTpalieHue coeleHnit 0 YacTHOI
AHIHK JIHIA, COCTAaBIMONIEr0 ero THYHYIO HIH cemeiiiyio Taiiny, Gez ero COrnacus),
HEMPABOMEpHBIA  foCTyn K oxpaHsemoil JAKOHOM  KOMITBIOTepPHOH HH(OpMaLmH,
HENnpagoMepHslil  o1kas i npeaocraBienun  cobpaniiplx B YCTAHOB/IEHHOM  nopsiiKe
AOKYMCHTOB M cBeseHHit (ecnu a3t jesHug MPHYMHKMAK  Bpea npasam u 3aKOHHBIM
HHTEPECAM  rpamcian), coseplieHHble NUIOM o HCTIONLIOBAHKMEM  CROEro chiyweduoro
NOJOKEHHS HaAKa3biBaeTes wrpadhom, nmubo Nuienen PaBa 3aHuMaTh OnpeneneHHble

AOIKHOCTH HAH 3aHUMATECS OnpeaeneHHO NS TENBHOCTHIO, N1O0 APECTOM B COOTBETCTBH
¢ YIC PO,

8.6.  Henpasomepuocrs, ACATCABHOCTH  OpraHos rocviapersenHoi  msnactu  p

Opraitnsaunit no cGopy M ucronszosanmio NEPCOHANBHBIX  IAHHBIX  MOXET Gpjrt
yeTanosnena g cyaebHom nopsiake.




